PROCEDURE FOR REQUESTING LARGE PRINT AND BRAILLE BOOKS NOT AVAILABLE IN APPROPRIATE FORMATS:

You are no longer required to send copies of the regular print textbook to KIMRC, unless the textbook is a Kentucky edition and the format you need is “braille”.  The American Printing House for the Blind will now purchase print books required for production.
Login to the On-Line Ordering System. Click on the “Special Requests” button (located on the left hand side of the screen). Find the title of the textbook, click “Review”, then Print.  Mail or fax this sheet to KIMRC along with a copy of the following pages of the textbook.  We will forward this information to APH.
1. Front and back covers of the book

2. Title page

3. Back of the title page with copyright and ISBN information

4. Book supplier information to assure that the exact edition of the book is ordered

a. Book supplier/source

b. Address

c. Phone

d. E-mail

5. Total number of pages in the book (include introductory pages, glossary, index etc.)

NOTE:  
For books that are no longer in print or are difficult for APH to secure, you will be contacted by KIMRC and asked to send print copies of the book(s) to KIMRC.

Allow 3-4 months for the delivery of the large print or braille textbook.  

If you have questions, please contact me at 502-897-1583; ext. 214 or sue.yocum@ksb.kyschools.us. 
Thank you,

Sue Yocum, Acting KIMRC Office Manager

 
